Royce and Jean Abbey 
Vocational Scholarship

The goal of the Scholarship is to provide community leaders from developing nations, with a focus on the Asia Pacific region, with practical training and experience in Australia in at least one area consistent with the  Rotary Foundation’s Seven Areas of Focus . The training and experience gained is to be applied for the benefit of the scholarship recipient’s community and organisation.

DETAILED APPLICATION



[bookmark: Text168]Name of Scholarship Applicant:	     
[bookmark: Text169]Proposed Host Rotary Club:	     
[bookmark: Text170]Australian Rotary Contact:	     
[bookmark: Text171]Rotarian’s Phone:		     
[bookmark: Text172]Rotarian’s Email:		     





The Detailed Application includes the proposed training/learning programme, itinerary, budget and bank account details

This Form should be completed by the Host Rotary Club in conjunction with a member of the Scholarship Committee after the Initial Application Form has been submitted and approved by the Scholarship Committee

Forward to: info@royceabbey.com

Please attach, or send separately, a photograph of the scholarship applicant







Instructions for completing this form:
This form is protected. Information can only be entered in the shaded text boxes.
Click on a text box to enter information. 
Press the return key to add another line in each text box.
Press the tab key to move to the next text box.
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 ITINERARY
[bookmark: Text40][bookmark: Text41]Scholarship: Arrival Date:	     	        Departure Date:	     
Please attach a separate document, in the form of a calendar, including:

· Proposed arrival and departure dates
· Relevant dates of planned activities set out in chronological order
· Knowledge or experiences to be obtained during each activity
· Explanation of how the activities and experiences relate to the objectives set out in the Initial Application
· Transportation details, including contact details for responsible person or persons
· Accommodation, including venue, contact details and contact details for the person or people responsible

Allow sufficient time for additional activities including but not limited to acclimatisation, shopping for necessities, moving between accommodation, on-site or venue visits, training, free time (allow up to 2 days each week), social activities, days set aside for interim and final report writing, Rotary club visits etc.

It is essential that the planned activities relate to the objectives as set out in the Initial Application.

[bookmark: Text137]Emergency contact details:      

FORMAL TRAINING/COURSE DETAILS
(Subject to availability of training facilities and accommodation at that time)

FORMAL TRAINING PROPOSAL (if applicable):
This section should be completed if the applicant is to complete a formal training programme
Please attach a separate document including:
· Relevant dates and planned training/education programme
· Name of training/education institution and relevant department, including contact details
· Subjects and modules (if relevant) to be undertaken
· Assessment to be undertaken (if any)
· Qualifications to be achieved (if any)
· Relevance to the Objectives set out in the Initial Application



BUDGET
Up to US$9,700.00 is available for each scholarship.
Include a list of anticipated expenditure items.  The list is to be used as a guide and may not be exhaustive.
If more convenient a document in similar format may be attached

	Expenditure Items
	Cost AU$

	Pre-departure expenses; x-rays; visa; medicals etc.
	[bookmark: Text147]     

	Airfares
	[bookmark: Text148]     

	Insurance (if applicable)
	[bookmark: Text149]     

	Accommodation – Australia (does not include home-hosting)
	[bookmark: Text151]     

	Internal Travel – Australia (host private vehicle travel expenses are not allowed, except for trips more than 75km)
	[bookmark: Text152]     

	Sundry Living expenses (up to $25 per day)
	[bookmark: Text153]     

	Protective clothing, footwear, OHS etc.
	[bookmark: Text154]     

	Training expenses: books; laptop; digital computer; stationery etc
	[bookmark: Text155]     

	Educational Institution fees
	[bookmark: Text156]     

	Communications: telephone card
	[bookmark: Text157]     

	[bookmark: Text138]     
	[bookmark: Text140]     

	[bookmark: Text141]     
	[bookmark: Text142]     

	Sub-total:
	[bookmark: Text144]     

	Add 3% Administration Fee (retained by Scholarship Committee)
	[bookmark: Text146]     

	BUDGETED TOTAL:
	[bookmark: Text158]     



Please provide the Host Rotary Club’s bank account details for the transfer of scholarship funds:
Treasurer’s Name:	      Telephone:	      Email:	     
[bookmark: Text159]Host Rotary Club Account Name:	     

[bookmark: Text160][bookmark: Text161]BSB:	     	 Account No: 	     	

[bookmark: Text162]Branch where account held:	     

PLEASE NOTE:
· 50% of budget will be paid on the visa being granted and the scholarship ready to proceed
· The Scholarship Committee will require receipts for all expenditure
· An acquittal, including bank statements, is to be provided to the Scholarship Committee 
· Final payment will be paid on receipt/approval of Final Report and Financial Acquittal
Excess funds, if any, are to be returned to the:
Rotary Club of Essendon R&J Abbey Scholarship Account:  BSB: 633-000 ACC: 220 833 024




CHECKLIST FOR APPLICANT HOST CLUB
For the assistance of the host club in preparing and completing this application
Does the Detailed Application:
· Provide a detailed and workable training programme,	
· Establish that the training venues, whether private or institutions, are appropriate, 	
· Provide details of travel and accommodation with responsibilities allocated to individuals, and	
· Provide a comprehensive budget?	
· Provide a training/education programme which will meet the scholarship objectives<

Does the application establish that your club:
· has the resources and personnel to implement the scholarship and provide for the recipient’s welfare	
· has an existing programme or relationship with the applicant’s community or organization	
· has identified the applicant as capable of imparting the knowledge gained to his or her community or organization	

General Guidelines:
In considering the application the Scholarship Committee will assess:
· the strength of the relationship between the host club and the applicant’s community or organization
· the applicant’s position within his or her community
· the applicant’s capacity to handle up to three months of practical training away from his or her family and community
· the applicant’s fluency and familiarity with the English language
· the applicant’s capacity to learn and to then impart the knowledge gained to his or her community or organization
· the quality and content of the Initial and Detailed Application submitted
· whether the proposed itinerary and training/learning programme will provide practical experience of benefit to the applicant’s home community or organization
· whether the proposed itinerary and training/learning programme will meet the objectives set out in the Initial Application
· the financial support available to the scholarship recipient and his or her family for the duration of the scholarship
Do exceptional circumstances exist which might warrant the approval of the application despite not meeting all the criteria?  If so, have those circumstances been spelt out in the application or the covering letter?
Note: Approval of any Application is at the sole discretion of the committee.
Note: To be eligible for this scholarship the applicant must not be in breach of Rotary’s Conflict of Interest Policy. See MyRotary website.

PROCESS:
· When the scholarship recipient’s visa has been granted, 50% of the scholarship budget (less 3% administration fee) will be transferred to the Host Club’s account.
· If a visa is not granted and the scholarship cannot go ahead the proposed host club shall be liable for expenses incurred.
· On receipt/approval of the Final Report and Financial Acquittal the balance of expenditure will be transferred to the Host Club’s Account.
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